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Steps in designing a PowerPoint program
Marina Möller

1. Open PowerPoint 2003




Open PowerPoint 2007
2. Title/Sub title slide appears
3. Type a title for your slide:

Subject/Learning area

4. Type a sub title:

Topic

5. Insert new slide

Insert,  New slide or Click on New slide

Click on New Slide(on text not icon)
6. Choose layout

Blank

Text box





Insert – Text box
7. Type information

Remember bullets

Not too much info (7X7)

8. Insert new slide

9. Choose layout

Title & bullet text




Title & content
10. At title type question

11. At bullet text type 4/5 answers

12. Insert new slide

Blank

Text box





Insert – Text box
13. Type: Correct

14. Insert new slide

Blank

Text box





Insert – Text box
15. Type: Wrong

16. Go back to bullet answers

17. Highlight correct answer

18. Click on Slide Show





Click Insert - Action
Action settings

· Hyperlink to


Slide…


Slide 4 (the slide with the word ‘Correct’ on it)


Ok


Ok

19. Click on slide 4 (the Correct slide)

20. Slide Show






Click Home - Shapes


Action buttons

(Back / Previous

21. Draw button in left bottom corner

22. Action settings

· Hyperlink to

Slide…

Slide 3 (the question slide)

Ok

Ok

23. Slide Show


View show






From beginning
Start at 17 again

24. Click on last slide

· Insert new slide

Start at 9 again

25. Click on slide 3 (first question)

· Slide Show






Click Home - Shapes
· Action buttons


(Forward or next
26. Draw button in right bottom corner
27. Action settings

Hyperlink to

Slide…

Next question slide

Ok

Ok

28. Slide Show 


View show






From beginning
