Local Leaders, Tomorrow’s Heroes

	Project 12

	Interviewing Expert’s Worksheet


Interviewing a key role player (a primary source) can be a valuable experience for you. You must be prepared for the interview, make a good impression, get the needed information, and show your appreciation for the person’s time and willingness to share information. 

Before the interview: 

· Decide on your purpose. What do you want to find out? 

· Write your questions and organise them in a logical order. 

· Learn something about the person to be interviewed (background, position, education, titles, duties, etc.). 

· Take paper and pen to make notes. 

During the interview: 

· Make a good impression. Dress neatly for the occasion. 

· Be on time. Five to ten minutes early is good. 

· Smile, state your name clearly, shake hands, and state your purpose. 

· Ask pertinent questions and listen for the  relevant information. 

· Ask for clarification if needed. Remember, direct quotations from the person you are interviewing must be accurate, and something said “off the record” should stay that way. 

After the interview: 

· Express appreciation at the close of the interview and in a follow-up note. 

· Review your interview notes immediately. Fill in gaps and add information that will be helpful later in the project. 

Your Turn to Interview

Use these situations to write interview questions. Think about what you may have to do before the interview. Will you have to conduct background research? After you have written several good and thought-provoking questions, role-play two of the scenarios with a partner. Take turns playing interviewer and interviewee to practise asking questions, taking notes and listening.

Scenario 1

You have to interview the Teacher of the Year at your school. You haven’t met this teacher before and you don’t have much background information about him/her.

Background information needed:

Interview questions:

1.

2.

3.

Scenario 2

Your province has a professional sports team (choose from soccer, rugby, cricket, etc.) and you are going to interview the team’s star player for your school newspaper. You are not a fan of this sport and you do not know too much about how the game is played.

Background information needed:

Interview questions:

1.

2.

3.

Scenario 3

Your community has a new police chief and you have to interview him/her for a school magazine article.

Crime is a problem in your community and your teacher wants a story about plans to solve that problem.

Background information needed:

Interview questions:

1.

2.

3.

Scenario 4

You have been asked to interview a traffic official about the recent rise in fatal accidents for a community newsletter.

Background information needed:

Interview questions:

1.

2.

3.
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