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Becoming Ethical Journalists 

In Module 2, you will examine the ethical dimensions of journalism. You will also begin planning the contents of your team’s newsletter and review journalistic writing styles. Finally, you will begin researching, writing and editing articles for your newsletter. 
Ethical Journalistic Practices

What does it mean to be "ethical"?  What is "ethics" anyway? 

In simple terms, ethics refers to the 'rightness' or 'wrongness' of conduct as it relates to the members of a profession. In this entire project, you are assuming the role of a journalist or reporter - and therefore are forced to consider ethical issues.

Almost all decisions by journalists have an ethical dimension:

· Are all journalists or members of the press fair, credible, responsible, and ethical? 

Did you realize, for example, that each of the following common journalistic decisions has ethical implications?

· What should be reported?

· How should information be acquired?

· How should information be presented and to whom?

· Should material which is especially graphic or explicit be published?

· Who should/should not be interviewed?

· Who should/should not be quoted?

· What should be included, and what should be left out?

· How much should be revealed to an interviewee regarding the real purpose of an interview?

The Preamble of the Code of Ethics of the Society of Professional Journalists (at http://www.spj.org/ethics_code.asp) states that one of the main duties of a journalist is to further public enlightenment "by seeking truth and providing a fair and comprehensive account of events and issues." 

Professional integrity, honesty, fairness, and courage are listed as some of the traits that journalists should seek when gathering, reporting, and interpreting information. 

Do you agree?
The Society then recommends various actions that a conscientious journalist must take to "seek truth and report it":

· Test the accuracy of information from all sources and exercise care to avoid inadvertent error. Deliberate distortion is never permissible. 

· Diligently seek out subjects of news stories to give them the opportunity to respond to allegations of wrongdoing. 

· Identify sources whenever feasible. The public is entitled to as much information as possible on sources' reliability. 
Misquotes, exaggerated headlines, misleading reports, and unconfirmed stories are some examples of erroneous journalistic reporting. 

As a budding journalist, you must relate these journalistic codes, principles and practices to your own information gathering and reporting that you will experience during the creation of your team's own newsletter. 

Below are some useful web sites to help you learn more about ethical journalism, and some of the risks that you may face. Your teacher should direct you to appropriate parts of each site:

Society of Professional Journalists
http://www.spj.org/ethics_code.asp 
The complete Code of Ethics for the Society of Professional Journalists is found here.

Journalism Ethics Cases Online
http://www.journalism.indiana.edu/Ethics/index.html 
This set of cases has been created for teachers, researchers, professional journalists and consumers of news to help them explore ethical issues in journalism. 

High School Students' Journalistic Rights
http://www.splc.org/legalresearch.asp?id=3 
This site offers the top ten questions (and answers) most frequently asked by high school students about their journalistic rights.
A Major Journalistic Risk: Plagiarism
One of the major risks that both journalists and high school students face in their writings is plagiarism. What does plagiarism mean to you?

With the abundant supply of Internet information, students are often faced with the temptation of 'copying and pasting' the researched work of others into their own writings, without providing proper citation. Your teacher will provide you with guidance on the following website resources to help you answer the questions in the following exercise:

Excerpts from Ethics Codes on Plagiarism
http://www.journalism.org/resources/tools/ethics/plagiarism/excerpts.asp?from=print  
Provides quotes from various sections of 'ethics codes' of major journalistic enterprises, compiled by the Society for Professional Journalists.

Say 'No' to Plagiarism, Write Right Now
http://www.colum.edu/undergraduate/journalism/no_plagiarism/    
This site provides tips to avoid plagiarism, and contains a link to information regarding the unethical practices of journalists. 

Plagiarism:  What It is and How to Recognize and Avoid It 
http://www.indiana.edu/~wts/wts/plagiarism.html
Plagiarism.org
http://www.plagiarism.org 
An online resource for educators concerned with the growing problem of Internet plagiarism.

The Plagiarism Court: You be the Judge 
http://library2.fairfield.edu/instruction/ramona/plugin.html
An interactive, flash animated exercise in spotting word crimes.

Exercise 2.1: Unethical Journalistic Plagiarism

In teams, discuss the questions below:

· Can you provide examples of irresponsible or unethical journalism?

· Is plagiarism a major problem at your school?

· How has your school dealt with issues of plagiarism?

· What have been the consequences for students caught plagiarizing?

Summarize your team’s opinions on plagiarism at school, and be prepared to share with the rest of the class.

	

	

	

	


Planning Content 

Newsletter Purpose and Audience

Your team will begin planning and determining the content of your newsletter by first examining the overall purpose and targeted audience. Successful newsletters tell the audience what it wants to know, and not what you want to write about.  Ask yourself:  

· Will your newsletter only be targeted to students in the school? 

· Or is it for the community that surrounds the school’s attendance area, or for the school population and surrounding community?

Exercise 2.2:  Newsletter Purpose and Audience

Your team needs to decide on the purpose and the targeted audience for your newsletter. 

	What will be the purpose of your team’s newsletter?

	

	Who is the targeted audience for your team’s newsletter?

	


Make a preliminary list of the types of information your targeted audience would find most useful and interesting.  

	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	

	6. 
	

	7. 
	

	8. 
	

	9. 
	

	10. 
	


Newsletter Contents

Your teacher will provide you with further guidelines and information about the contents of your team's newsletter. At a minimum, the following will be included:
(a) Four news articles:

Below are various kinds of articles you might choose to write about:

· News Report Article: 

· News Interview Article:

· Investigative Report: 

· Speech or Event Article: 

Your team will begin by brainstorming ideas for topics to be selected for these four articles in each newsletter.

(b) At least two additional features articles of interest to the targeted audience. 

You may work in pairs to write the features articles. Any of the following may be included:

· Advice column

· Editorial

· Letter to the editor

· Advertisements

· Comic Strip

· Community events

· Arts/Entertainment

· Movie Review

· Calendar

· Announcements

· Survey

· Graphs

· Travel information

· Weather Forecast

· Personal Profiles

· How-to Tips for a Product or Service

Suggested Website Resources:

With your teacher's guidance, the following sites have excellent information on topics of interest for student journalists who are producing a newsletter:

Journalism Resources
http://bailiwick.lib.uiowa.edu/journalism/ 

Journalism Resources at Web English Teacher
http://www.webenglishteacher.com/journ.html 

PowerReporting: Resources for Journalists
http://powerreporting.com/ 


Exercise 2.3 Newsletter Planning Guide

Your newsletter team will now decide on the roles and responsibilities each group member will assume, as well as the topics and contents to be included in your newsletter.  Complete the charts below.

Decide on the roles and responsibilities each group member will assume:


	Team Member Roles
	Team Member Assigned

	Managing Editor:  Oversees the production of the newsletter.
	

	News Editor:  Responsible for final editing of news articles.
	

	Features Editor:  Responsible for final editing of feature articles.
	

	Layout Design Editor:  Responsible for overall layout and design of the newsletter.
	


Brainstorm the four news articles your team will include in your newsletter:

	Team Member
	News Article Topics

	
	

	
	

	
	

	
	


Brainstorm at least two additional features articles of interest to the targeted audience. You may work in pairs to write the features articles. Any of the following may be included:

· Advice column

· Editorial

· Letter to the editor

· Advertisements

· Comic Strip

· Community events

· Arts/Entertainment

· Movie Review

· Calendar

· Announcements

· Survey

· Graphs

· Travel information

· Weather Forecast

· Personal Profiles

· How-to Tips for a Product or Service

	Team Member(s)
	Features Article Topics

	
	

	
	

	
	

	
	


Journalistic Writing Basics 

What does it take to write like a journalist?

Below are some characteristics of journalistic writing that you should know:  

· News reports should be objective, with a single focus or theme.

· The writing should be clear, well-organized, concise and to the point.

· It should be written in the third person.

· Proper names must be spelled correctly, and it must also be free of other spelling, punctuation, and grammar errors.

· It must be factually accurate.

· Short sentences should be used.

· The headline or article title should be catchy or attention-getting. 

· Appropriate sources or citations should be included in the proper format.

Citation Machine
http://landmark-project.com/citation_machine/index.php 
· Direct quotes for witnesses or those involved should be included. 

· Avoid overly wordy paragraphs. 

· The lead paragraph, often one long sentence that summarizes the facts of the article, is usually the first paragraph. It should answer some or all of the five W's and H rule (Who? What? When? Where? Why? and How?), and it should set the structure for the rest of the story. It must hook readers into wanting to read the remainder of the article. 

Researching and Writing 

Begin researching the topic you have chosen for your team’s newsletter news article.  You should use a variety of sources when researching a news story.

Try the Internet (with teacher permission and guidance), the library, and use an interview technique. 

Interviewing Skills and Technique:

Interviewing sources or witnesses is an invaluable way to get first-hand information and news.  Below are tips for conducting successful interviews:

· Be prepared - research the subject or topic before the interview

· Write at least 20 questions to ask the source

· Make an appointment and arrive on time dressed appropriately

· Remember to bring a pencil and paper

· Introduce yourself, and say something about where the article about the interview will appear

· Use good eye contact and speak clearly

· Double check dates and correct spelling of names

· Ask open-ended questions (minimize the number of questions that can be answered with a simple 'yes' or 'no') that allow the source to provide more information

· Don’t ask negative questions

· Don’t promise what will be printed

· Have a note-taking system 

· Write only important details down

· Use abbreviations

· If you plan on taping the interview, ask the interviewee first!

Exercise 2.4 Setting up Team Folders

Each team will create a folder with subfolders to save their team’s work. Below is a suggested folder scheme: 

· Team Name Folder: The main folder where the subsequent four folders will go.

· News Articles Folder: Stores the team’s four main news articles

· Features Articles Folder: Stores the team’s additional features articles, at least two per team

· Graphics Folder: Stores the team’s photos, scanned images, and other graphics

· Newsletter Folder: Stores the team’s newsletter layout template and final newsletter

See diagram below:
Exercise 2.5 Writing Your Article(s)

Your team is now ready to begin researching and writing the first draft of your newsletter articles. After the research has been completed, team members will use Microsoft Word to type their articles and save them to the appropriate folder.  

If you are unfamiliar with the basics of Microsoft Word, refer to the handout Step-by-Step: Microsoft Word XP: Opening a New Document. This handout will guide you through setting up and saving a document. Each member of the team will save each article as a separate document in the appropriate folder.

Editing and Revising  

Editing and revising the news and features articles is a crucial, but time-consuming step. You will be using Microsoft Word’s tool “Track Changes” to keep track of editing changes to your article. It is important to have at least one team member proofread and edit your writing.  

After, you will have your team’s News Editor edit your news article and the Features Editor will edit your features article. After the articles have been edited and reviewed, then it is your responsibility to accept or reject the suggested changes and save the final version of the article.  

Exercise 2.6 Editing and Revising

This is the stage where your team edits and revises all of its newsletter articles. 

If you are unfamiliar with Microsoft Word’s Track Changes, Reviewing, and Comments features, refer to the handout, Step-by-Step: Microsoft Word XP: Reviewing, Track Changes and Comments. This handout will guide you through using the Track Changes, Reviewing and Comments features of Microsoft Word XP.  

There is a practice document called Cougar Victory. (Your teacher can help you with locating the file.) The step-by-step guide will instruct you on how to use this file to practice using the special editing, reviewing and tracking features. Once you feel comfortable with the techniques, you may open one of your articles and begin editing. 
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