Producing Legally-Sound, Visually-Appealing Newsletters

In Module 3, your team will actually produce your newsletter. You will start with an overview of intellectual property and copyright.  Next, you will choose the layout, design and graphics for your newsletter. At the culmination of the production process, your team’s end product will be a printed newsletter.

Intellectual Property and Copyright Issues

It is important to briefly look at intellectual property law and copyright before producing your final newsletter. Although the laws vary from country to country, copyright law is pretty much the same, whether the material includes words, pictures, movies, music, or software.

Exercise 3.1: Take a Quiz - How Much Do You Know About Copyright?

To learn more about copyright and to see what you already know about it, you will be taking a 10-question 'copyright quiz'. Your teacher will provide you with the quiz questions that you will be taking.
After taking the copyright quiz, you will be checking your answers with an answer key. Describe what you learned about copyright as a result of taking the quiz.

	

	

	

	


Exercise 3.2: Copyright and 'Fair Use' Laws

Also, your teacher may have you visit the following web sites for more information on the 'do's' and 'don'ts' of copyright.

Links to Copyright-Related Web Sites
http://www.copyright.com/CopyrightResources/LinksCopyrightWebSites.asp 
 
An Overview of Copyright Law
http://www.copyright.com/CopyrightResources/default.asp 

10 Big Myths about Copyright Explained 
http://www.templetons.com/brad/copymyths.html 


Copyright and Fair Use Guidelines
http://www.mediafestival.org/copyrightchart.html
Discuss the issue of copyright within your team or with the entire class:

Have you ever broken any copyright or 'fair use' laws unknowingly?  Describe a situation when this has happened to you or a friend.

	

	

	

	


Determining Layout, Design, and Graphics 

Your team will determine the layout and design for your newsletter by creating a template in Word.  You will need to create a well-designed, visually appealing layout that attracts readers.  At least one photograph or graphic should be included on each page to attract interest.  Pages should look slightly different (graphics should be placed in different locations, column lengths should vary, etc.), to provide variety. 

Your team needs to make layout and design decisions about the following items included in their newsletter:

· Contents of Nameplate or Masthead: paper name, logo or banner, team name, and date; you may also include school name, address, phone, e-mail, volume & issue number

· Format of Columns: decide on two- or three- columns format

· Style of Headlines: catchy phrases that attract readers to the story

· Style of Byline: author

· Formatting of Photos or Graphics: all photos or graphics should be placed so that text wraps around them, or inserted between two blocks of text

· Page Numbers: determine location and format 

· Style of Cutline (or Captions): descriptions below a photo or other image

· Choice of Typeface: Use an easy-to-read typeface (usually sans-serif such as Arial), although varieties of the same typeface (in different sizes, or styles) may be used for various titles or headlines

· Layout and Design: Most of the space should be filled on the page. Pictures can be added between articles for visual appeal. However, there should be appropriate amounts of white space so as not to have a newsletter that is too densely packed

Exercise 3.3: Planning Layout and Design Elements

Your team is to decide on the following layout and design elements for your newsletter, by completing the following chart:
	Layout and Design Elements

	Contents of Nameplate or Masthead:
	

	Format of Columns:
	

	Style of Headlines:
	

	Style of Byline:
	

	Visually appealing layout and design elements:
	

	Name of Newsletter, Newspaper, News Magazine:
	

	Formatting of Photos or Graphics:
	

	Page Numbers:
	

	Style of Cutline (or Captions):
	

	Typeface:
	


Exercise 3.4: Creating Your Newsletter Layout and Design

Your team will follow the instructions in the handout, Step-by-Step: Microsoft Word XP: Newsletter Layout, Design and Graphics. This step-by-step guide will instruct your team on setting up the Nameplate or Masthead on the first page of your newsletter. Your teacher may provide a demonstration of the techniques.

Newsletter Production  

Your team is now ready to produce your newsletter.  You will use the template you have created and insert all news and features articles.  You will also insert all photos and graphics.  The Layout and Design Editor will lead the team in the final production stages. 

Exercise 3.5: Producing Your Newsletter

Your team will follow the instructions in the handout, Step-by-Step: Microsoft Word XP: Producing Newsletters. This step-by-step guide will instruct your team on how to insert your news and features articles and graphics into your newsletter in Word. Your teacher may demonstrate the instructions for each team or for the class.

There are four sections to complete the final steps in producing the student newsletters:

· students convert their articles to the style and formatting they have chosen for their newsletter

· students create a “dummy” newsletter through a traditional paper, scissors, and glue or tape method

· student teams insert their formatted articles into their electronic newsletter layout begun in Exercise 3.4 

· teams will save their final newsletter as a Word document and print a copy to share with the class
Students should check in with the teacher at the completion of each section.

Exercise 3.6 Wrap-Up Question
"How does your team's newsletter reflect the values of the target audience (of either your school or community)?

	

	

	

	


Evaluation
You should have been presented with the newsletter rubric at the beginning of this project when you first received the challenge. 

Each team should conduct a self-evaluation of their newsletter before presenting it in final form to the teacher for evaluation. 

The rubric is designed to answer Module 3's major question - have you created a legally-sound and visually-appealing newsletter?
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