Creating a Career Portfolio 

Resume Rubric Scale

	1 = Doesn't meet criteria
	3 = Meets most of the criteria


	2 = Meets some of the criteria
	4 = Meets and/or surpasses the criteria fully


1. Resume identifies a clear job objective.

1     2     3     4    

2. Resume states general skills and background valuable to an employer.

1     2     3     4     

3. Resume clearly lists a student’s activities over the past several years.

1     2     3     4     

4. Resume provides a student’s employment history or experiences valuable to an employer.

1     2     3     4     

5. Resume includes educational-training experiences, list names of schools, years attended, and degrees or diplomas.

1     2     3     4     

6. Resume highlights awards (if any) received and/or interests and hobbies.

1     2     3     4         

7. Resume includes personal contact information at the top.

1     2     3     4     

8. Resume is appropriately formatted, appealing to look at, and is nicely designed and formatted  (i.e., including font style, font size, use of tables, use of columns, etc).

1     2     3     4     

9. Resume contains no spelling or grammatical errors.

1     2     3     4     

Total Score and Comments:
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