Microsoft Excel 2016
Data and values
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This text is referred to as text or
labels. It always starts on the

left of the cell (left aligned)
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Scroll down or use the Page Down key to navigate this document. 
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These numbers are referred to as
data or values. Values are always

aligned to the right of a cell
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8l like a value it is

actually a text label





1.5 

[image: image5.jpg]eSS R e e 5 B i B 3R i Vi E et el b

i o caib B wop et ==
o - )

P e | B T W EMegeacenr = § - % °
cipvons o - - L e

Type a (apostrophe)
before the value to convert
it to left-aligned text





