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	Course 


	ICT Skills for Teachers / 

ICT for Principals
	ICT Leadership for Education Managers
	Help Desk

	Focus of the course 
	ICT skills at basic, intermediate and advanced levels  in the authentic context of teachers and principals 
	How to manage ICT in schools. What teachers can do with ICT.  Knowledge management and information leadership. Budgeting and planning for ICT. 

	Technical support skills for a school network.  

	Level of experience required 
	This course caters for all levels 
	If necessary,  Module 1 can consist of ICT skills so managers of all skill levels can do this course 
	A genuine interest in technical support is a pre- requisite 

	Connectivity needed? 


	Connectivity not necessary 
	Connectivity not necessary 
	Connectivity not necessary 

	Venue and attendees 
	Can be conducted at the school with teachers and principals 
	Should be conducted at a central venue for senior managers  in clustered schools and district officials 
	Conducted at a central venue for clustered schools ideally including 2 teachers and 4-5 learners each. 

	Duration 

	Can vary but should be 5 days – ideally 3 days initial training and 2 days follow-up training a few weeks later
	Can vary but should be 3 days 
	Should be 5 days – usually in school holidays to accomodate learners


	
	
	
	


	Course 


	ICT integration: One Step Further
	ICT Integration: Web Quests
	Peer Coaching

	Focus 
	This course helps teachers start to integrate ICT in to teaching.  It explores use of learning objects as well as Encarta and One Note.  There are specialist modules in developing resources for Maths and Science. 

	This course enables teachers to promote higher order thinking in their learners.  Group work is explored extensively while teachers analyse and adapt existing webquest projects for use in their own teaching. 
	This course encourages reflection and analysis of teaching practice. It fosters collaboration among teachers and provides on-going, cost-effective staff development in every level of ICT use. 

	Level of experience required 
	Good ICT skills are required for this course 
	Good ICT skills are required for this course 
	Good ICT skills are not absolutely essential to this course 

	Connectivity needed? 


	Connectivity is not necessary for this course although it is an advantage. One Note (part of Office 2007) and Encarta are required.
	Connectivity is necessary for this course but it is available in an offline form as well.
	Connectivity is necessary 

	Venue and attendees 
	Teachers can be trained at their school or at a central venue
	Teachers can be trained at their school or at a central venue
	Central venue is essential as teachers need to collaborate across schools 


	Duration 


	Training is held over 2 or 3 days depending on literacy levels 
	The course is held over 3 days 
	8 separate workshops of 6 hours each held over a 9 month period 

	
	
	
	


	Consider the following statements: 

	
	Recommended course

	Your teachers are new to computers.  They require basic computer skills to use in their admin and professional duties
	Yes / No
	ICT Skills for Teachers 

	Your teachers have computer skills but have no experience of using computers for teaching and learning 
	Yes / No
	One Step Further 

	Your teachers use computers regularly and with learners but lack confidence with extending learners in project work 
	Yes / No
	WebQuests 

	Your senior management team wish to learn more about how ICT can potentially be used in schools 
	Yes / No 
	ICT Leadership 

	Your teachers are using projects in their subject teaching but require guidance on how to enhance learning 
	Yes / No
	Peer Coaching 

	Your school requires technical support to be available onsite  - and with learners involved in a computer club 
	Yes/ no 
	Help Desk 

	You have teachers who are doing projects that use ICT who would like to enter the Innovative Teachers Competition 
	Yes / No
	Innovation workshops 
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