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Careers Implementation Planning
	What needs to be done before beginning the unit?
	When does it need to be done by?

	· Check out books from the library – information and story books on careers
	2 weeks before

	· Reserve digital camera 
	1 week before

	· Reserve guest speakers for week 3
	1 week before

	· Buy disposable camera (for learners to take home to photograph people they’ve interviewed)
	1 week before

	· Reserve outing date at ‘Kiddies campus’
	1 month before

	· Organise folder to keep completed work for school magazine
	1 week before

	· Newsletter to parents discussing upcoming project. Request help
	1 week before

	· Plan project/theme with grade partners
	1 week before

	· Make and collect posters relevant to the theme
	2 weeks before


	What needs to be done during the unit?
	When does it need to be done?

	· Call speaker/parent volunteers a few days before they are scheduled to appear
	2 days before

	· Take pictures of learners working
	Once a week

	· Invite principal and parents to view learners’ work
	1 day before

	What needs to be done after the unit?
	When does it need to be done?

	· Send thank-you notes to speakers and outing venue
	Last day

	· Evaluation and assessment on unit of work
	Last day or first day following week

	· Clean up Favorites and files
	Last day

	· Return equipment, books, supplies
	Following week

	· Schedule a presentation for school board, PTA, site council, or any donators
	1 week after

	· Present learner award certificate(s)
	1 week after at assembly

	· Think about the next unit that could effectively integrate technology
	Following week


